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EXPLANATORY NOTES ON CLAIMS FOR 
PSAC-QUEBEC TRAINING ACTIVITIES 
TO ENSURE THE MOST ECONOMICAL 

METHOD IS USED 

TRANSPORTATION 
The Treasury Board’s maximum rate applies, unless public transit is available and prac9cal 
to use or car sharing is possible. If the person refuses one of these two op9ons, the 
minimum rate will apply and expense reimbursement, including for all travel expenses, 
may at no 9me exceed the cost of a plane 9cket purchasable through PSAC’s travel agency. 

Members who use public transit or car sharing must finalize their arrangements with the 
available services and provide receipts where applicable. For air travel, reserva9ons must 
be made through PSAC-Quebec’s regional office. 

ACCOMMODATION 
Members may request accommoda9on if they live more than 100 km from the training 
venue. 

MEALS 
Meal allowance and incidentals will be reimbursed without receipts at the maximum rate 
set by the Treasury Board. 

SALARY 
Only loss of salary and loss of premiums will be reimbursed. ShiO workers and employees 
working compressed hours must provide a copy of their shiO schedule or leave request. 
Addi9onally, members taking OHS courses must submit a copy of their schedule if working 
more than eight hours. 

Members with precarious and atypical status are en9tled to be paid up to 7.5 hours a day from 
Monday to Friday, based on the 9me spent at a union ac9vity, as opposed to the employer-
established work schedule. No compensa9on is provided for weekend courses unless there is 
loss of salary on the weekend (e.g., shiO schedule). 
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FAMILY CARE 
Expenses will be reimbursed in accordance with PSAC’s policy, excluding expenses 
that would have ordinarily been incurred had the member been at their place of 
work. A receipt, as well as the caregiver’s contact informa9on, must be submiWed 
along with the claim. 

If you have any ques9ons, please contact the person responsible for the ac9vity. 

TRAINING 
Members must take training in the group of regions or area council they belong to. 
Members wishing to take training in another region in Quebec or Canada should contact 
the person responsible for the training and inform their local. 

In such cases, following approval by the person responsible for the course, costs are usually 
shared between the local and PSAC-Quebec’s educa9on budget. If the person responsible 
for the training allows a member from another region to join, accommoda9on costs, 
kilometres, per diems and wage surpluses for travel will be covered by the local.
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